CHILD INDUCTION POLICY AND PROCEDURE

NMS Regulation Standard 8

1. On making an initial enquiry about using the setting parents will be Creative Trdependent
provided with a copy of the ‘Statement of Purpose’ to give them key Leirne's
information about the Pre-school's operation via emailed or website on request.

2. Should parents wish to proceed and make a booking then a full Registration form, Statement of
purpose, Child protection and safeguarding polict, and Starters leaflet will be sent via email, as well
as a link to the pre-school website will be given to allow parents to familiarise themselves with the
Pre-school's policies and procedures which are on the website.

3. Parents are encouraged to contact pre-school Manager to discuss any questions/queries and to
become confident with the routine of the setting.

4. Parents and children are welcome to look at the Pre-school past projects/Facebook page and are
invited to join the parents class dojo app, They are also welcomed to join our parent stay and play
sessions as part of transition into pre-school. Information for this is given in starters leaflets
mentioned above.

5. Children will be given a basic induction which will include, showing children around both the
indoor and outdoor premises as well as given a key worker to support the child to settle into pre-
school life.

6. The Manager will welcome all new children and parent/carers and introduce them to the staff and
other children at the Pre-school.

7. All staff will support all new children, and a key worker will be assigned to each new child to
provide them with extra support.

8. Children are encouraged to make new friends and join in activities. However, the needs of the
individual child will be respected, and no child is forced to take part in any activity.

9. Parents/Carers will be informed of their child/ren’s progress and will receive a phone call on their
first day to discuss how they are settling in, staff welcome questions from parents/carers about their
child. Photos of their first day is shared on the child’s portfolio/learning journey on the Class Dojo

App.

10. The Child induction check list will be completed to ensure all of the above has been covered.
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